SBAND VOLUNTEER LAWYER PROGRAM
DIRECT INTAKE FORM

One of the goals of the State Bar Association of North Dakota Volunteer Lawyer Program is
to maintain a record of all pro bono or reduced jee legal work by Bar members. Your legal
work is classified as “pro bono™ if your client is indigent and yon are not compensated for
your legal work. Your work qualifies for this “reduced fee” program if the client meets the
reduced fee income guidelines and you agree to be compensated at the specified reduced fee
rates. Income guidelines for pro bono and reduced fee, and the rates for reduced fee, are
printed on the reverse of this form. Please use this form to inform the Volunteer Lawyer
Program of your pro bono legal work or your reduced fee legal work. Do not use this form for
cases referred to you by the SBAND Volunteer Lawyer Program.

The Volunteer Lawyer Program offers malpractice insurance coverage for this case at no cost
to you. This coverage is effective as of the date of the receipt of this form by the Volunteer

Lawyer Program

Please fax this form to (701)224-1621 or mail the form to: State Bar Association of North
Dakota, P.O. Box 2136, Bismarck, ND 58501.

Attorney Name:

Attorney Address:

Client Name:

Client Address:

Client Telephone Number:

Circle one of the following: Pro Bono Reduced Fee

Case Type: Venue:

Date Representation Started:

PLEASE INITIAL ONE:

“THIS CLIENT IS INDIGENT AND I WILL NOT BE COMPENSATED
FOR MY LEGAL WORK ON THIS CASE.”

(Attorney to Initial)

“THIS CLIENT QUALIFIES FOR THE REDUCED FEE PROGRAM, AND I
AGREE TO BE COMPENSATED AT THE SPECIFIED REDUCED FEE RATE.”

(Attorney to Initial)

(Upon receipt of this form, the Volunteer Lawyer Program will forward
a closure form to you to account for case completion)

BOG approved 9-15-07



2009 PRO BONO INCOME GUIDELINES

Pro Bono — Standard Gross Income Level — 125% of poverty Eligibility Standards Effective April 6, 2009

Household 1 2 3 4 5 6 7
size

Monthly 1,128 1,518 1,907 2,297 2,687 3,076 3,466
Income

Add $4,675 yearly for each additional member in households with more than 7.

2009 REDUCED FEE INCOME GUIDELINES & rates for Reduced Fee

REDUCED FEE — Maximum Gross Income Levels, 200% of poverty. Effective April 6, 2009

Household 1 2 3 4 5 6 7
size

Monthly 1,805 2,428 3,052 3,675 4,298 4,922 5,545
Income

1. UNCONTESTED DIVORCE
(total agreement) No children

$300 (flat fee, plus costs)

2. CONTESTED DIVORCE

$300 retainer billed at $40 per hour for out-
of-court and $70 p/h for in-court, plus costs

3. CONTESTED
CUTODY/VISITATION ISSUES
*if not married we do not do child
support or change child support*

$300 retainer billed at $40 per hour for out-
of-court and $70 p/h for in-court, plus costs

4. SIMPLE WILLS WITHOUT $30, plus costs
TRUSTS

5. HUSBAND & WIFE WILLS $50, plus costs

6. POWER OF ATTORNEY $25, plus costs

7. POST-DIVORCE MOTIONS
Change of child support; custody;
visitation; alimony

$300 retainer billed at $40 per hour for out-
of-court and $70 p/h for in-court, plus costs

8. UNCONTESTED ADOPTIONS

$175, plus costs

9. NAME CHANGES

$75, plus costs

10. MEDIATION

Costs determined by income guidelines
($125 administrative fee), plus costs

11. OTHER

$40 per hour for out-of-court and $70 per
hour for in-court, plus costs

Costs include, but not limited to, filing fee, postage, mileage, photocopying

How to Determine Income for Eligibility Purposes:

INCOME means total cash receipts before taxes of all persons who are resident members
and who contribute to the support of a household. For those with seasonal income, figure
the annual income before making a determination. Seasonal income should be figured on
an annual basis to determine eligibility. Describe type of job, length of employment, and

regularity of the employment.




